
Purpose & Overview

Generative artificial intelligence (Al) tools-such as ChatGPT, Claude, Copilot, Gemini, and
similar platforms-are now widely available and are increasingly used by students. This
framework provides instructors with a structured, three-tier system to communicate cleady
defined Al use expectations on a per-assignment basis.

Inspired by tiered models developed at institutions including Austin Community College,
Tacoma Community College, the Academic Senate for California Community Colleges
(ASCCC), and the University of Minnesota, this policy recognizes that a single blanket rule
cannot serve every assignment, discipline, or learning objective. Instructors are encouraged to
select the appropriate tier for each assignment and label it accordingly in the assignment
prompt, course shell, or syllabus.

This policy does not replace your institution's Academic lntegrity or Student Conduct policies. All
three tiers operate within those foundational standards. Sfudents found to have misrepresented
Al use will be subject to consequences consistent with institutional policy.

General Principles Applicable to All Tiers
. Instructor authority: Individual instructors have the right to determine the role of Al in their

courses and on each assignment. Policies must be stated clearly in the syllabus and/or
assignment directions.

. Transparency by default: When in doubt about whether Al use is permitted, students
should assume it is not and ask the instructor before proceeding.

. Academic integrity: Submitting Al-generated content as entirely one's own originalwork-
without attribution, disclosure, or instructor permission-constitutes academic dishonesty.

. Al limitations: Al tools can produce inaccurate, fabricated, outdated, or biased outputs.
Students are always responsible for the accuracy, integrity, and originality of their final
submissions, regardless of tier.

. Data privacy: Students should never enter personal information, patient data, confidential
course materials, or intellectual property belonging to others into any Al platform.

. Citation: When Al use is permitted or required, students must cite or disclose their use
according to the instructor's stated format (see Disclosure & Citation Guidelines below).

The Three Tiers

Each assignment should be labeled with its tier designation. Instructors may use the sample
syllabus language provided below each tier or adapt it to suit their course context.



Best for: Asslgnmenfs in which authentic skill demonstration, personalvoice, or unassisted critical
thinking is the core leaming objectiv*such as rn-class writing, reflective essays, clinical reasoning
tasks, lab rcpofts, portfolios, ortimed exams.

Prohibited . Using any Al tool (including grammar checkers beyond basic spell-check)
to draft, outline, edit, paraphrase, summarize, translate, or generate
content for the assignment.

. Entering any portion of the assignment prompt or your written response
into an Al tool, even for reference or comparison.

. Using Al to generate images, code, calculations, or other non-text content
unless the assignment explicitly permits it.

. Standard spell-check and grammar-check tools built into word processors
(e.9., Microsoft Word spell+heck).

. Conducting research through traditionaldatabases, library resources, and
course materials.

. Discussing ideas with peers, tutors, or the Writing Center-as long as the
writing itself remains your own.

Permitted

Sample Syllabus Language:
"ln this coursq the development of [writing / analytical / clinical / creative] skills is a central leaming
outcome. All work submifted for gnded assignments must be entircly your own. The use of generative
Altools-including but not limited to ChatGPT, Claude, Copilot, and Gemini-to draft, oufline, edit,
paraphrase, or genercte any portion of your work is prohibited. Violations will be treated as academic
dishonesty under finstitution] policy. lf you have guesfions about what constitutes acceptable
assr.sfance, please ask me before submifting."

Best for: Assrgnmenfs where Al can assr.sf wifh select preparatory tasks (bninstorming, research
synfhesri grammar review) but should not replace the student's core intellectual contribution.
lnstructors willspectfy exactly which uses are permifted.

Prohibited . Using Al to draft, write, or substantially complete the final submission.
. Copying, lightly paraphrasing, or submitting Al-generated text as your own

work.
. Using Al in ways not explicitly authorized by the instructor for this

assignment.

. Brainstorming or outlining ideas with Al before drafting (student must write
the final product independently).

. Using Al to suggest grammar or sentence.level edits after drafting
(student must review and approve every change).

Permitted



. Using Al to locate or summarize sources for initial research-student
must then verify and independently engage with the original sources.

. Using Al to generate alternative explanations of a concept to improve
comprehension (not to substitute for reading assigned materials).

. Other specific uses the instructor designates in writing for a particular
assignment.

Sample Syllabus Language:
"For this assignment, limited use of generative Al is permifted only in the following ways: [describe
permifted usrc.g., 'to brainstorm an outline before you begin drafting' /'to check grammar after your
draft is complete' /'to identify potential sources for your literature review, which you must then locate
and read yourselfl. All other Al use is prohibited. You musl drsc/ose any Alassrsfance in a brief
statement at the end of your submrssion. Your ideas, analysis, and writing must be your own. Failure
fo drsc/ose Al use or to follow these guidelines will be treated as academic dishonesty."

Best for: Assrgnments explicitly designed to build Al literacy, prompt engineeing skills, citical
evaluation of Al output, or professionalworkflows that involve Al tools-such as industry-aligned
projects, research synfhesrs exerciseg or future-workforce skill-building fasks.

Prohibited . Submifting Al-generated content without reviewing, critically evaluating,
and meaningfully editing it.

. Treating Al output as authoritative without verification against credible
sources.

. Failing to document your Al interactions and disclose how the tool was
used.

. Entering confidential, personally identifying, or proprietary information into
any Al platform.

. Actively using Al tools (such as ChatGPT, Claude, Copilot, or a
designated course tool) to assist with drafting, ideation, research
synthesis, coding, design, or other tasks specified by the instructor.

. lterating with the Al through multiple prompts to refine outputs.

. Documenting your Al prompts and the tool's responses as part of the
submission process.

. Critically evaluating Al-generated content for accuracy, bias, and
completeness-and revising accordingly.

. Reflecting on how Al assisted your work and where human judgment was
necessary to improve or correct it.

Required

Sample Syllabus Language:
'Thls assrgnment requires you to use genentive Al as a wofuing asstbfant [Describe tool(s) and task.]
You are expected to: (1) engage with the Al actively and document your prompts and the outputs it
generates, () cntically evaluate and revise the Al's output for accuracy and relevance, and (3) submit
a brief AlUse Dlsc/osure Statement explaining which tools you used, how you used them, and how
your own thinking shaped the final product. Al tools can produce effors, fabrications, and biased



content-your grade rcflects your judgment in catching and conecting these problems, not just the
Al's raw output."

How to Label Assignments
Instructors should clearly mark each assignment with its tier. Suggested formats:

. ln the assignment title or header: Add the tier designation in brackets, e.9., "Reflective
Essay [Tier 1 - No Al] " or "Research Summary [Tier 2 - Limited Al: Brainstorming Only]"
or "lndustry Analysis Project [Tier 3 - Al Required]."

. In the Canvas (or LMS) assignment description: Include the fulltier language block at the
top of the instructions.

. In the course syllabus: Include a general statement that assignments will be labeled with
tier designations and that students are responsible for following each assignment's
specific Al policy.

Suggested global syllabus statement:

"This course uses a tiered Al policy. Each assignment will specify the level of Al use
permitted (Tier 1: No Al; Tier 2: Limited Al as directed; or Tier 3: Al Required). You are
responsible for reading and following the Al use designation on every assignment. When
in doubt, assu/ne Al use is not permitted and ask the instructor before submitting.
Violations of this policy will be treated as academic dishonesty in accordance with
fl n stitutionl Academic I ntegrity Policy. "

Disclosure & Citation Guidelines (Tiers 2 and 3)

When Al use is permitted or required, students must disclose it. The following formats are
acceptable unless the instructor specifies another:

APA Format (7th Edition)

OpenAl. (2024). ChatGPT (version GPT-4o) [Large language model]. https://chat.openai.com

MLA Format

"Descibe the specific content generated." ChatGPT, 4o version, OpenAl, 15 Jan. 2025,
chat.openai.com.



lnformal Disclosure Statement (recommended for Tier 2 and 3)

At the end of the submission, students should include a brief paragraph such as:

"For fhis assignment I used [tool name] to [descibe putpose-e.9., brainstorm an outline
/ check grammar / generate a first draft of the introductionl. I reviewed the output,
veified claims against [source(s)], and revised [descibe what you changed]. The final
analysis, conclusions, and writing are my own."

Note: Because Al-generated content is not retrievable or independently verifiable, students may
also be asked to submit their original prompts and Al outputs alongside the final assignment.

Consequences for Policy Violations
Violations of this Al use policy will be handled as academic dishonesty under !nstitutionl's
Student Conduct and Academic Integrity Policy. Consequences may include:

A zero or failing grade on the assignment
A failing grade for the course

Referral to the Dean of Students or the Office of Student Conduct
Notation in the student's academic record, per institutional policy

Instructors are encouraged to treat a first-time, minor violation (e.9., using Al for brainstorming
on a Tier 1 assignment without knowing it was prohibited) as a teaching moment before
escalating. The goal is student learning, not punishment. However, intentional
misrepresentation of Al use will be treated as a serious integrity violation.
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ldealAssignment
Types

Essays, exams,
reflec{ions, clinical
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Workforce projects, Al
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